
SUBDIVISION APPLICATION 

Subdivision Application (02/27/2024) 

EG269 

pnz@ci.alamogordo.nm.us                                      
1376 E. 9th Street 

Alamogordo, NM 88310 
575-439-4220 

Case #: S- _________________                         Date Received: __________________ 

Fee $______________________          Receipt #: _______________________ 

 
Subdivision Name (Note if Replat): _____________________________________________________________________ 
 

1. For Consideration of the (CHECK ONE):  ___ Preliminary Plat    ___ Final Plat    ___ Combined Approval 
 
2. Subject Property is located within the (CHECK ONE):   ___ In City ___ Extra-Territorial Jurisdiction  

 

3. Platted Area of Subdivision:  Gross Acres: ________, Residential Acres: ________ 
 
Commercial Acres: ________, Public Land Acres: ________, School Acres: ________ 
 
Streets & Alleys: _________, Number of Lots: _________ 

 
4. Request and/or explanation of special circumstances or variances: ______________________________ 
 
_________________________________________________________________________________________________ 

 
5. The requirement for Public Hearing [Section 3-20-7 (0), NMSA 1978 (1985 Repl.)] on subject 

subdivision is hereby waived per request of the applicant:  Yes  No 
 

6. The time requirement for action [Section 3-20-7(0), NMSA 1978 (1985 Repl.)] by the City Commission 
is hereby waived per the request of the applicant:    Yes  No 
 

7. The legal description of the total area in the subject plat is as shown on Deed Book ________, Page(s) 
_______ of the _____ day of _______ ATTACH COPY OF THE METES AND BOUNDS DESCRIPTION  
 

 Name Address Phone 
 

Owner 
 

_________________________ 
 

________________________ 
 

_______________________ 
 

Contract Option By: 
 

_________________________ 
 

________________________ 
 

_______________________ 
 

Engineer/Surveyor 
 

_________________________ 
 

________________________ 
 

_______________________ 
    

   Owner Signature: ___________________________________________ 
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GENERAL INFORMATION FORM 

General Information Form (03/04/2024) 

pnz@ci.alamogordo.nm.us 
1376 E. 9th Street 

Alamogordo, NM 88310 
575-439-4220 

 
Case #: __________________                         Date Received: __________________ 

 

 

mailto:pnz@ci.alamogordo.nm.us


GENERAL INFORMATION FORM 

General Information Form (03/04/2024) 

 



PROPERTY OWNERSHIP DATA/AFFIDAVIT 

Property Ownership Data/Affidavit Form (03/04/2024) 

pnz@ci.alamogordo.nm.us 
1376 E. 9th Street 

Alamogordo, NM 88310 
575-439-4220 

 
Case #: __________________                         Date Received: __________________ 

 

The Alamogordo Municipal Code allows real property owners or their agents to apply for authorization for 
certain activities that require extraordinary approval.  This form is a self-certification that the applicant has 
the standing to apply for the following specific applications.  Please, reference the Municipal Code section 
numbers indicated for further information regarding the type of extraordinary approval. 

 

1. Zoning Amendment (§29-01-020) - The owners of a tract of land or the agent of the owners may 
petition for an amendment to the zoning map or text. 

 

2. Variances (§29-01-070) - The owners of a majority of a tract of land or the agent of these owners may 
petition for a variance to the requirements of Municipal Code, Chapter 29, Zoning. 

 

3. Special event permit (§29-01-090) - All owners of a subject property must sign an application for the 
temporary location of a land use at a location otherwise prohibited by Municipal Code, Chapter 29, 
Zoning. 

 

4. Special land use permit (§29-05-040) - The owners of a tract of land or the agent of the owners may 
petition for authorization to locate any of the buildings or uses listed in §29-05-040 in a district from 
which they are otherwise prohibited. 

 

5. Annexation (§2-07-010) - The owners of the majority of an area considered for annexation must sign 
an annexation petition. 

 

6. Special permit for temporary structures (§8-01-170) - The owners of a tract of land or the agent of the 
owners may petition for a special permit for certain temporary structures. 

 

Please, check the boxes that apply. 

❑ Title is held in one 

person’s name.  

❑ Title is held by one or 

more persons. 

❑ Title is held by a married 

person as a separate 

property. 

❑ Title is held by married 

persons in common or 

jointly. 
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PROPERTY OWNERSHIP DATA/AFFIDAVIT 

Property Ownership Data/Affidavit Form (03/04/2024) 

❑ Title is held by a 

corporation. 

❑ Title is held by a 

partnership. 

❑ Title is held by some other type of business entity, 

described as follows 

__________________________________________ 

______________________________________________________

______________________________________________ 

❑ Title is held by another party.  I am the agent of that party.  I have provided an acknowledged power of attorney from the 

owner. 

 

Property address (or location if no address): _____________________________________________________ 

_________________________________________________________________________________________ 

Property ID or Property Code from real estate tax bill: ______________________________________________ 

Map Code or Universal Property Code from real estate tax bill: _______________________________________ 

CERTIFICATION 

Legal description of property: (Use an attached sheet if needed and check,  See Attachment.) 

_____________________________________________________________________________________________________

_____________________________________________________________________________ 

I certify that I am the owner of the above legally described property. 

Owner’s 
Signature: 

   

Owner’s Name 
(print): 

   

Date:    

 

OWNERSHIP BY INDIVIDUAL(S) 

State of New Mexico ) 

) ss. 

County of Otero ) 



PROPERTY OWNERSHIP DATA/AFFIDAVIT 

Property Ownership Data/Affidavit Form (03/04/2024) 

The foregoing document was subscribed and sworn to before me this            day of                   20        , by (Owner/s)                                                      

,                                                 ,                                                  , who stated that the information contained therein is true and 

correct to the best of the Owner's knowledge. 

My commission Expires: Notary Public: 

 

              

OWNERSHIP BY CORPORATION 

State of New Mexico ) 

) ss. 

County of Otero ) 

The foregoing document was subscribed and sworn to before me this            day of                      20          , by (Name)                                                  

, who stated that s/he is the (Title)                                         of the (Owner)                                         and that s/he is 

authorized to sign this document on Owner's behalf and who further states that the information contained in 

the foregoing document is true and correct to the best of the Owner's knowledge. 

My commission Expires: Notary Public: 

 

              

 

 

 

 You will need to provide proof of ownership and standing, such as a title insurance policy or deed or lease, linking the applicant 
to the owner and the owner to the property. 

 If the applicant is not the property owner, we require a consent statement from the property owner. 



LAND USE FEE SCHEDULE  
(Effective January 1, 2019) 

Land Use Fee Schedule (03/06/2024) 

 

ANNEXATION: At the time of filing a petition for annexation to the City of Alamogordo, the petitioner shall pay 
the City a non-refundable filing fee of $600.00 to cover the costs of publication, recordation, and other 
expenses. [Sec. 2-01-030(a) & Sec. 2-01-030(a) (2), Code of Ordinances]. 

CERTIFICATE OF ZONING: At the time of filing a request for a certificate of zoning classification (include the 
full legal description and street address of the property plus any special circumstances), the applicant shall 
pay the City a non-refundable fee of $50.00 for each parcel being certified to cover the cost of reproduction, 
mailing, and other expenses. [Sec. 2-01-030(j), Code of Ordinances]. 

CHANGE OF STREET NAME: At the time of filing an application to change the name of a street, the applicant 
shall pay the City a non-refundable filing fee of $150.00 to cover the costs of publication, administration, and 
other expenses. If the application is approved by the City Commission, the applicant shall pay an additional 
non-refundable fee of fifty dollars ($50.00) for each intersection of the street, the name of which is changed, 
within thirty (30) days after approval. Failure to pay the additional fee will result in the automatic revocation of 
approval by the City Commission. [Sec. 2-01-030(b), Code of Ordinances]. 

DEDICATION: At the time of filing any application for acceptance of any dedication of any utility or other public 
easement, the applicant shall pay the City a non-refundable filing fee of $300.00 for each easement dedicated 
to cover the costs of publication, recordation, and other expenses. Street dedications shall be processed as 
subdivisions and fees paid as noted in Section 2-01-030(f). [Sec. 25-15(a), Code of Ordinances]. 

MOBILE HOME/MANUFACTURED/PARK MODEL/RECREATION PARK – DEVELOPMENT PLAN: Before any 
mobile home park or recreational park is established and at least 30 days before the Planning and Zoning 
Commission meeting at which the plan is to be considered, the applicant shall pay the City a non-refundable 
filing fee of $600.00 to cover the costs of administration and other expenses. [Sec. 25-15(a), Code of 
Ordinances, Ordinance 1164, 11-12-02]. 

PUBLIC HEARING DEFERMENT: When an applicant requests a postponement of a public hearing for which 
publication has already been completed, the applicant shall reimburse the City for actual costs incurred for 
re-notification and/or publication. City Commission action on any public hearing item shall not be final until 
payment in full has been made to the City. Non-payment will result in a lien being filed against the property by 
the City. [Sec. 2-01-030(k), Code of Ordinances]. 

SPECIAL EVENT PERMIT: At the time of filing an application for a special event permit, within a zone district 
that does not allow the proposed use, the applicant shall pay the City a non-refundable filing fee of $250.00 to 
cover the costs of publication, administration, and other expenses. [Sec. 2-01-030(i), Code of Ordinances]. 

SUBDIVISIONS: Applicants for approval of subdivisions shall pay a non-refundable filing fee to the City to 
cover the costs of publication, administration, and other expenses in the following amounts: 

Type of Procedure    Amount 

Final/re-plat/re-subdivision review...........$250.00 plus $5.00 per lot 

Certificate of survey…………………........$ 25.00 



LAND USE FEE SCHEDULE  
(Effective January 1, 2019) 

Land Use Fee Schedule (03/06/2024) 

 

Summary subdivision…………………….$ 200.00 plus $5.00 per lot 

(Existing or resulting lot, whichever is greater) 

[Sec. 2-01-030(f) & Chapter 22, Code of Ordinances].  

VACATION: At the time of filing an application to vacate any plat or easement in whole or in part, the applicant 
shall pay the City a non-refundable filing fee of $250.00 to cover the costs of publication, administration, and 
other expenses. [Sec. 2-01-030(g), Code of Ordinances]. 

VARIANCE: At the time of filing an application for a variance from the strict application of the zoning 
regulations, the applicant shall pay the City a non-refundable filing fee of $300.00 to cover administration and 
other expenses and a deposit of $50.00 to cover the costs of publication. [Sec. 2-01-030(h) & Sec. 21-02-
130(c), Sec. 29-01-070, & Sec. 29-01-080, Code of Ordinances]. 

VIOLATION CORRECTION FEE: At the time of filing an application to correct a situation where work began 
before an approved permit was issued or for any work altered contrary to adopted code after a permit was 
legally issued (to include but not limited to special land use, temporary structure, variance, and/or rezoning 
cases) a non-refundable fee in the amount of ten (10) times the standard for the type of case will be due and 
payable to the City at the time that a corrective application is submitted. [Sec. 2-01-030(l), Code of 
Ordinances]. 

ZONING/REZONING: At the time of filing an application for zoning, the applicant shall pay the City a non-
refundable filing fee for each district change requested to cover the costs of administration and other 
expenses, as follows:  

Less than ½ acre: $500.00 

½ acre to less than five acres: $515.00 for the first acre, plus $5.00 for each additional acre or portion 

5 acres to less than 20 acres: $575.00 for the first 5 acres, plus $10.00 for each additional acre or 
portion 

20 acres or more: $825.00 for the first 20 acres, plus $5.00 for each additional acre or portion. 

And a $200.00 Deposit to cover the cost of publication. 

[Sec. 2-01-030(c) & Sec. 29-01-020, Code of Ordinances]. 

For more information or questions regarding Land Use fees, please contact the Planning & Zoning Department 
at (575)439-4220. 

 

 


